Thank you very much for your interest in the BoFEP Fundy Science Workshop 2014! Oral and poster abstracts are now invited on the following key topics and should be submitted using the online abstract submission system.

Sustaining the Bay of Fundy: Linking Science, Communication, Policy and Community Action Workshop Key Topics
1. Aquatic Health and Monitoring

2. Coastal Communities

3. Conservation and Protected Areas 

4. Emerging Issues

5. Fish, Fisheries and Aquaculture

6. Governance, Policy and Law-Making

7. Human Impacts and Climate Change 

8. Intertidal Biodiversity and Ecology

9. Knowledge and Information Use and Management

10. Salt Marsh/Mudflat Research and Restoration

11. Tidal Energy

12. Watersheds

13. Other

Why Submit an Abstract?

· Contribute your research and experience to the leading forum for science and management of the Bay of Fundy
· Present cutting-edge research or share professional experiences that could potentially have a significant impact on the practice of ocean and coastal management in Canada and abroad

· Provide attendees with the opportunity to learn about emerging issues that affect the Bay of Fundy
· Open dialogue among your colleagues and fellow citizens on how to empower  active involvement in managing and protecting the Bay of Fundy and its watersheds
Submission Dates and Instructions

The deadline for oral and poster abstract submissions: 16 December 2013
· Abstracts can be saved in "Draft" status to be finalized until the submission deadline (16 December 2013). Therefore, the submitter will be required to create a user profile.

· Abstracts for the conference program will be printed from your electronically submitted material. Therefore, please be sure to carefully check your abstract for content errors, spelling, names, etc. before submitting.

· Successfully submitted abstracts will be acknowledged with an electronic receipt including an abstract reference number, which should be quoted in all correspondence. Allow 24 hours for your receipt to be returned to you.  Notifications of abstract receipt will be sent to the ABSTRACT SUBMITTER’s e-mail address only. 

· The submission of an abstract carries with it the obligation that it is actually presented at the meeting by the author or one of the co-authors. You are able to identify the presenter when submitting your abstract. All presenters will be required to register for CZC/BoFEP 2014 and pay the appropriate registration fee. 

· Detailed information on the presentation format and submission procedures (i.e., duration and timing of the presentation, size of poster, accepted file type for digital poster, uploading information, etc.) will be emailed to all delegates whose abstracts have been accepted by the Program Committee by 1 March 2014.
· Accepted abstracts will be published in the CZC/BoFEP 2014 abstract book and loaded to USB keys which will be distributed to participants, and other conference sponsors, special guests, etc., together with the Conference bag. Accepted abstracts will also be available online on the CZC 2014 Lanyrd site prior to the conference.
· All authors who register for the conference may have their paper considered for publication by the Supporting Journal (Nova Scotian Institute of Science) by indicating their preference at the abstract submission stage. Acceptance of a paper for conference presentation does not guarantee subsequent acceptance for journal publication.
For revisions or queries regarding papers already submitted:


If you do not receive acknowledgement for your abstract submission or you wish to make any essential revisions to an abstract already submitted, please DO NOT RESUBMIT your abstract, as this may lead to duplication. Please e-mail CZC2014@agendamanagers.com with details of any revisions or queries. Please quote your reference number if you have one.
NOTE: BoFEP and CZC 2014 are sharing the online abstract submission form under the CZC 2014 banner;  after you have completed your user profile and move to the “Create Abstract” form you will have the opportunity to indicate that you are submitting an abstract for the BoFEP Fundy Science Workshop and will be presented with various options specifically related to the Workshop sessions.


Abstract Submission

Please read this information carefully! 
Click here to create a user profile and submit your abstract.
Problems with accessing the submission site or the submission process?  Please contact the Conference Secretariat at CZC2014@agendamanagers.com.
 
NOTE: BoFEP and CZC 2014 are sharing the online abstract submission form under the CZC 2014 banner;  after you have completed your user profile and move to the “Create Abstract” form you will have the opportunity to indicate that you are submitting an abstract for the BoFEP Fundy Science Workshop and will be presented with various options specifically related to the Workshop sessions.

1. Create a User Profile

To create a user profile and submit your abstract, enter your e-mail and create a password in the “Click here to Register” box.

  

Make a note of your login email address and password as you will need it to access the abstract submission site to edit your abstract or to submit a new abstract. Please ensure your e-mail address is kept up to date as the abstract submitter – this will be the sole method of communication regarding acceptance. If you have completed your abstract submission and need to update your profile, please e-mail your updated information to CZC2014@agendamanagers.com.
2. Submit Abstract
Please use the following instructions to prepare your abstract for submission.

A. Title
· Title should be indicative of the content of the abstract
· Abstract titles may not exceed 25 words 
· Avoid nonstandard abbreviations in abstract titles
· Use title case (capitalize principal words)

· Use italic and capital letters where appropriate

Example:
Environmental Impact Assessment of Atlantic Cod (Gadus morhua) Fisheries in Canada Using RS/GIS
B. Author(s)/Affiliation(s)

· Write out given name of author(s) with middle initial if desired (e.g., Jane E. Smith)

· You may enter up to three (3) affiliations/organizations per author
· The submitting author will receive an e-mail message confirming the receipt of the abstract

· Please notify your co-authors that the confirmation was received
· Ensure the first author is noted
· Ensure the presenting author is noted
C. Body

· Abstracts may be submitted in French or English and printed as received. No translation will be provided during concurrent sessions. 
· Abstracts must be submitted online and not exceed 250 words
· Abstract body should be clear and concise with correct spelling and good sentence structure

· The abstract may not contain tables, figures or chemical structures

· Define all non-standard acronyms

· Abstracts may present research, programs, local initiatives or experiences. The body text should describe the relevance of the study/program/experience and can use subtitles such as background, methods, results, conclusion, or recommendations if desired.

Proof Your Abstract
· Check your abstract length

· Check the spelling of everyone's name

· Make edits before starting the online submission process

Presentation Type

Accepted abstracts may be presented in one of the following formats:

· Oral Presentation: PowerPoint Presentation to be delivered by the submitter in the concurrent sessions
· Poster Presentation: Printed Poster to be created by the submitter and affixed to the poster panels
You should indicate your Presentation Type preference when submitting your abstract. However the decision on whether your abstract, if accepted, should be presented as Oral or Poster Presentation will be at the sole discretion of the Program Committee.

Notification of Abstract Status
Abstract presenters will be notified by e-mail by 1 March 2014. Notices and instructions will be sent to the e-mail address provided at the time of abstract submission.

Withdrawing Abstracts
Only the submitter may withdraw an abstract from the program. Requests for withdrawals must come to BoFEP 2014 in writing, by e-mail to CZC2014@agendamanagers.com.

 

If you withdraw your abstract before the program is printed, it will not appear in the program. If you withdraw your abstract after the program is printed, the change will show in the program Corrigenda. 

Abstract Content and Review Guidelines

The Program Committee reviews each abstract that is submitted. The quality of the abstracts presented contributes substantially towards making the biennial Fundy Science Workshop the leading forum for new coastal and ocean management research on the Bay of Fundy. As such, there is a minimum standard for abstract acceptance.

The Program Committee will evaluate the quality of the submitted abstract on the basis of the following criteria: relevance to the Workshop theme and key topics, novelty of the material being presented, contribution to the field of coastal management, originality of work, clear articulation of implications for stakeholders, and overall impression and clarity.

BoFEP 2014 reserves the right to reject or alter abstracts based on, but not limited to, the following criteria:

· Abstracts do not comply with style guidelines, including excessive length (contributed abstract body text is limited to 250 words)

· Abstracts contain inappropriate content

· Abstracts fall outside of the Workshop key topics
All abstracts must be submitted online via the BoFEP/CZC 2014 abstract submission website. Abstracts sent by e-mail will not be accepted.

 

Timeline

	16 December  2013
	Abstract submission deadline

	By 1 March 2014
	E-mail notification sent of acceptance or rejection for all abstracts


Frequently Asked Questions—Submitting an Abstract

NOTE: BoFEP and CZC 2014 are sharing the online abstract submission form under the CZC 2014 banner;  after you have completed your user profile and move to the “Create Abstract” form you will have the opportunity to indicate that you are submitting an abstract for the BoFEP Fundy Science Workshop and presented with various options specifically related to the Workshop sessions.

Can I be first author on more than one abstract?

Authors are permitted as first author on only ONE abstract. There is no restriction of the number of co-authorships. The Program Committee reserves the right to require consolidation of multiple abstracts submitted from a single study.
Under what reasons can my abstract be rejected?
The Program Committee will evaluate the quality of the submitted abstract on the basis of the following criteria: relevance to the conference theme and sub-themes, novelty of the material being presented, contribution to the field of coastal management, originality of work, clear articulation of implications for stakeholders, and overall impression and clarity.

BoFEP 2014 reserves the right to reject or alter abstracts based on, but not limited to, the following criteria:

· Abstracts do not comply with style guidelines, including excessive length (contributed abstract body text is limited to 250 words)

· Abstracts contain inappropriate content

· Abstracts fall outside of the Workshop key topics
When can I submit an abstract for the 2014 Fundy Science Workshop?

BoFEP will begin accepting regular abstract submissions after 16 September  2013. Your abstract can be submitted by visiting the BoFEP web site, or by linking directly to the BoFEP/CZC 2014 abstract submission site.  
How do I begin the process to submit an abstract?

To submit an abstract, please click here.  You will create profile for direct log in on future visits to the site.

How much does it costs to submit an abstract?

There is no charge to submit an abstract to BoFEP 2014.


How can I obtain a receipt for my abstract submission?

A receipt is automatically generated and e-mailed to the submitting author’s e-mail address once the abstract is complete and the Submit button is clicked.

When will I be notified if my abstract has been accepted for inclusion in the 2014 Fundy Science Workshop?

Notifications will be sent to individuals in by 1 March 2014 by e-mail. You must keep your e-mail information updated within the BoFEP/CZC 2014 abstract site. If you have completed your abstract submission and need to update your profile, please e-mail your updated information to CZC2014@agendamanagers.com.


Are there instructions available to navigate the abstract submission process?

The abstract submission instructional template was designed with easy navigation in mind. That is why we recommend that you proceed through the system in a step-by-step fashion, carefully completing each screen. You can navigate this system either by clicking the “Save” or “Submit” buttons at the bottom of each page or by clicking “Return to the main menu” at the top of the page.


How do I save my abstract(s)?

To save your entries, you must complete the mandatory fields and click the “Save” button at the bottom of the page.

How much time do I have to enter my abstract?

This system has a 20-minute time-out feature. After 20 minutes of inactivity, the system will automatically log you out. If this happens, your entries up to that point WILL BE LOST unless you previously hit Save.


When I tried to submit my abstract, I received an error message that information was missing. Why did I receive this message?

The system is designed to capture certain required elements which are designated by an asterisk (*) next to an individual data entry field. If you fail to complete a field or make an error when entering required data, a list of incomplete or erroneous items will be displayed in red text after you click the “Submit” button. You will have to go back and correct these errors before your submission will be accepted.
I have completed all steps outlined, but I still continue to receive an error message. What could be the problem? 

If you have completed all required fields but continue to experience difficulty please contact us at CZC2014@agendamanagers.com. 
How can I edit an abstract that has been submitted?

You cannot directly edit an abstract that has been submitted. If you wish to make any changes, prior to the printing of the material, you may send it to CZC2014@agendamanagers.com and the committee will review your request. 
What does the Program Committee look for when it reviews abstract submissions?

The title must clearly indicate the nature of the abstract. The body of the abstract must contain the following information: a) a statement of the rationale and scope of the study presented; b) a brief description of the experimental procedures; c) the data that resulted from the study; and d) principal conclusion(s) based on interpretation of the results. In the case of studies that do not describe laboratory or field experiments, make the following modifications: a) instead of experimental procedures, the research or assessment approach should be briefly described, and b) instead of resultant data, the study’s results or findings should be summarized explicitly. When describing your research or assessment approaches, please refrain from using introductory phrases such as “will be presented."


Is there a word limit for an abstract submission?

There is a limit of 250 words for the text of your abstract submission.  

How do I ensure that authors of my abstract appear in the correct order?

Please enter all authors in the order they should appear in the heading of the abstract, starting with the first author.

Are institutional affiliations required?

Yes, we require that you enter an institutional affiliation for each author. If all of the authors are from the same institution, it is NOT necessary to enter that institution multiple times. However, if your authors within an institution are from different departments you may enter that information. Only three institutional affiliations will be allowed per author.


Why I am required to select keyword(s)?

Up to three keywords should be selected, but you are required to select at least ONE keyword. The keyword selection allows BoFEP/CZC 2014 participants and interested parties the capability to return as many abstracts related to the keyword selected. This information is important and is intended to help with keyword consistency for the indexing. 
